u|fdL)f vfg]kfgL tyf ;/;kmfO{ sf]if ljsf; ;ldlt

cfof]hgf sfof{Gjog r/)fsf] dWofjlw k|ult k|ltj]bg
-u|fle^L k|)ffnL_
-bf]>f] ls:tf e"QmfgLsf] nflu ;xof]uL ;+:yf÷;ldltn] eg"{kg]{_
s= ;fdflhs kIf

;xof]uL ;+:yfsf] gfdM =======================================================================================================

cfof]hgfsf] sf]* g+=M ========================================================================================================

pkef]Qmf ;ldltsf] gfdM ====================================================================================================

;d"bfoM ==========================================================================================================================

j*f g+=M ========================================================================================================================

uf=lj=;=M =======================================================================================================================

lhNnfM ==========================================================================================================================

1=
sfof{Gjog r/)fsf] nflu ;+emf}tf ePsf] cfof]hgf gfdM


;+emf}tf cg";f/ z"? x"g] ldlt M
=====================================;DkGg x"g] ldltM ==================


cfof]hgf z"? ePsf] ldltM ========================= cg"dflgt ;DkGg x"g] ldltM =======================


bf];|f] ls:tf e"QmfgL x"g" kg]{ ldlt M ================================================================


bf];|f] ls:tfsf] /sdM s_ ;xof]uL ;+:yfsf] vftfdf ?= =================================================



   v_ ;+o"Qm vftfdf ?= ===============================================================

2=
;DkGg ePsf s[ofsnfkx?M

of] dWofjlw k|ult k|ltj]bg sfof{Gjog r/)fsf] k|:tfj, ;+emf}tf / sfo{zt{ (Terms of Reference) df pNn]v ePsf ;a} ls|ofsnfk ;DkGg ePkl% k]z ul/Psf] xf]÷xf]Og ==========================
;DkGg ePsf k|d"v s[ofsnfkx?M 

	


3=
;d"bfo / #/w"/L

	s|=;+=
	;d"bfo÷^f]nsf] gfd
	hftL÷hghftL 
	neflGjt #/w"/L
	kl/jt{g % eg] kl/jt{gsf sf/)f
	k|:tfljt wf/f÷*u÷^\o"aj]n ;+Vof

	
	
	
	k|:tfljt
	jf:tljs
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


gf]^M wf/f / ^\o'aj]nsf] lglDt T1, T2, T3……… / *uj]nsf] lgDtL D1, D2, D3, ……. ;+s]t lrGx k|of]u ug"{kg]{% .

4=
;xof]uL ;+:yfsf] hgzlQmsf] cj:yfM

4=1
k|:tfljt / sfo{/t sd{rf/Lsf] ljj/)f

	s|=;+=
	sd{rf/Lsf] gfdfjnL
	kb
	cjlw
	cfof]hgf If]qdf latfPsf] lbg

	
	k|:tfljt
	sfo{/t
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


4=2
sd{rf/LnfO{ lgo"lQmkq tyf sfo{zt{ pknAw u/fPsf] % < % [      ] %}g [    ]
olb %}g eg], glbg"sf sf/)fx? / o;n] cfof]hgfdf s:tf] c;/ kfl//x]sf] % <.

	


5=
vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;d"x / ;ldlt ;DalGw hfgsf/L M

5=1
ljsf; r/)f / clxn] vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;ldltsf ;b:ox?df s"g} kl/jt{g ePsf]  % < olb % eg], kl/jt{g ePsf JolQmx?sf] gfd÷kb / o;sf] sf/)F pNn]v ug"{xf];\ . 
	


5=2  vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;ldlt -vf=kf=;=p=;=_ sf] a}&s

	qm=;+=
	a}&ssf] lsl;d
	a}&ssf] ;+Vof -k^s_

	1=
	cf}krfl/s a}&s
	

	2=
	cgf}krfl/s a}&s
	

	3=
	lgoldt a}&s dlxgfdf slt k^s x"G% <
	

	a}&sdf ePsf d"Vo d"Vo lg)f{ox? pNn]v ug"{xf];\ .

	qm;+
	lg)f{osf] ;+lIfKt ljj/)f
	pkef]Qmf ;ldltsf pkl:yt kbflwsf/Lx?sf] ;+Vof
	pkef]Qmf ;d'xsf pkl:yt ;b:o ;+Vof
	;xof]uL ;+:yfsf sd{rf/L pkl:yt ePsf]÷gePsf]
	a}&ssf] lg)f{o clen]v ul/Psf]÷gul/Psf] 

	
	
	k"?if
	dlxnf
	
	
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	


5=3
cfbfg-k|bfg e|d)f of]hgf %÷%}g ================== olb % eg]M

	s|;+
	s;nfO{ 

-nlIft ;dx"_
	;xefuLx?
	e|d)f :yn
	cjlw
	p$]Zo
	pknAwL

	
	
	dlxnf
	k"?if
	hDdf
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


5=4
vf=kf=;=p=;=÷u|fdL)f :jf:Yo k|jt{s÷dd{t ;+ef/ sfo{stf{ ;DalGw tflndx?

	s|=;+=
	tflndsf] ljj/)f
	tflnd cjlw
	;xefuL ;+Vof

	
	
	
	k"?if
	dlxnf
	hDdf

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5=5
sfof{Gjog r/)fsf] ;+emf}tfdf pNn]lvt ;Dk")f{ tflndx? k|bfg ul/Psf] % ====%}g =====. olb s"g} k'j{ lgwf{l/t tflnd ;DkGg gePsf] eP ;f] sf] sf/)f Pj+ ;DkGg x"g] cg"dflgt cjlw pNn]v ug"{xf];\ .

	


6=
u}/ :yfgLo ;fdfu|L kl/rfng

6=1
cfof]hgf If]qdf u}/ :yfgLo ;fdfu|L -kfO{k, cf}hf/, lkml^é; cflb_ k"u]sf] % < %===== %}g==== olb k"u]sf] %}g eg] To;sf] sf/)F / slxn];Dd k"¥ofpg] of]hgf %, pNn]v ug"{xf];\÷
	


6=2
vf=kf=;=p=;= n] u}/ :yfgLo ;fdfu|L vl/b ug]{ ;DaGwdf ;xof]uL ;+:yf af^ ;'rgf tyf ;xof]u k|fKt ePsf]] % <


  % ================== %}g ==================


u}/ :yfgLo ;fdfu|L vl/b sfo{df ;+nUg JolQmx?sf] ljj/)f v"nfpg"xf];\ .

	s|=;+=
	gfd
	kb
	pkef]Qmf ;ldltsf] kbflwsf/L
	;xof]uL ;+:yfsf] k|ltlglw
	pkef]Qmf ;d'xsf] k|ltlglw

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


7
:yfgLo ;fdfu|L ;+sng 

7=1
;d"bfon] ;+sng u/]sf :yfgLo ;fdfu|Lsf] ljj/)F

	s|=;+=
	;fdfu|L
	g]t[Tj
	NofPsf] :yfg
	;d"bfoaf^ b"/L ls=dL=
	Ps d"i&÷k^s k^s

	1
	afn"jf
	
	
	
	

	2
	("+uf
	
	
	
	

	3
	O{^f
	
	
	
	

	4
	lu§L
	
	
	
	


7=2
:yfgLo ;fdfu|L ;+sng ubf{ ;d"bfon] ckgfPsf] sfo{ljwL jf lhDd]jf/Lsf] af+*kmf+* ;DaGwdf pNn]v ug"{xf];\ . 

	


7=3
pQm sfo{df ;a} #/w"/Lsf] ;xeflutf lyof] ======== lyPg ===== olb lyPg eg] ;f] sf] sf/)f pNn]v ug"{xf];\ . 

	


8
;d"bfosf] vr{÷nfutsf] ljj/)fM 

8=1
vf=kf=;=p=;= n] 2=5% /sd ;+o"tm vftfdf hDdf u/]sf] % < %=============== %}g==========


olb %}g eg], slxn] lbg] of]hgf agfPsf] %.

	


8=2
vf=kf=;=p=;= n] 2=5% /sd hDdf ug"{sf sf/)f a"em]sf] %÷%}g < pNn]v ug"{xf]; . 

	


9
n]vf lx;fa (Books of Account)
	pkef]Qmf ;ldltn] pkef]Qmf ;d'xsf] gfddf a}+s vftf vf]n]sf] %÷%}g
	

	pkef]Qmf ;d'xsf] a}+s vftf vf]lnPsf] ldlt
	

	a}+ssf] gfd / &]ufgf
	

	a}+s vftf gDa/
	

	a}+ssf] kf; a"s, r]s a"s, ef}r/ cflb pkef]Qmf ;ldlt;+u %÷%}g
	

	a}+s lx;fasf] ljj/)f (Bank Statement) of] k|ltj]bg ;fy ;+nUg ul/Psf] %÷%}g
	


	9=1 a}+s vftfdf b:tvt ug]{ kbflwsf/Lx?

	gfd y/
	pkef]Qmf ;ldltdf lghsf] bhf{

	>L÷>LdtL÷;">L
	

	>L÷>LdtL÷;">L
	


	9=2 lgIf]k (Deposit) sf] ljj/)f

	ljj/)f
	/sd -?_

	1= dd{t;+ef/sf] nflu ;d"bfoaf^ ljsf; r/)fsf] cGt;Dddf hDdf ul/Psf] /sd
	

	2= ;xof]uL ;+:yfaf^ ;/;kmfO{ sf]ifsf] nflu hDdf ul/Psf] /sd
	

	3= ;xof]uL ;+:yfaf^ WTSS sf] nflu hDdf ul/Psf] /sd


	

	4= cGo -v"nfpg"xf];\_

	

	                                                                              s"n
	


9=3 dd{t;+ef/ sf]ifaf^ /sd lems]/ k|of]u ePsf] %=========== %}g=============, olb % eg] slt /sd s"g sfdsf] nflu lems]sf] xf] pNn]v ug"{xf];\ .
	


9=4 sf]if ljsf; ;ldltn] lgwf{/)f u/]sf] lbUbz{g (Manual) adf]lhd ;xof]uL ;+:yf÷pkef]Qmf ;d'xn] xfn;Ddsf] n]vf &Ls÷b"?:t /fv]sf] % < -%÷%}g_, olb %}g eg] ;f] sf] sf/)f pNn]v ug"{xf];\ .

	


9=5 ;xof]uL ;+:yfsf] n]vfkfnn] pkef]Qmf ;ldltsf] sf]iffWoIfnfO{ s;}sf] ;xof]u glnOsg n]vf /fVg ;Sg] agfPsf] % < -%÷%}g_, olb %}g eg] ;f] sf] sf/)F Pj+ ;f] ;DaGwdf ul/g] eflj of]hgf pNn]v ug"{xf];\ .

	


9=6 ;+o"Qm vftfdf xfn;Ddsf] cfDbfgL /sd slt % < /sd ?=

	


9=7 xfn;Dd vr{ ePsf] /sd slt % < /sd ?=

	


9=8 axL lstfa cg";f/ df}Hbft /sd slt % < /sd ?=

	


9=9 a}+s kf;a"s cg";f/ df}Hbft /sd slt % < 

	


9=10 olb axL lstfa / a}+s kf; a"sdf km/s b]lvPdf ;f] km/s b]lvg"sf sf/)F pNn]v ug"{xf]; < 

	


9=11 n]vf kl/Ifsn] klxn] cf}NofPsf a]?h"x?nfO{ ;xof]uL ;+:yf÷;ldltn] lgodfg";f/ ldnfg ug]{ u/]sf] % < 
-%÷%}g_, olb %}g eg] pNn]v ug"{xf];\ .

	


10=
lgdf{)f sfo{sf] ljj/)f

	s|=;+=
	lgdf{)f ug"{kg]{ ;+/rgfx?
	xfn;Dd k"/f ePsf ;+/rgfx?
	lgdf{)f cjlw
	hgzlQmsf] k|of]u -lbg_

	
	
	
	z"? ldlt
	;DkGg ldlt
	bIf
	cbIf

	
	
	
	
	
	:yfgLo
	u}/:yfgLo
	k"?if
	dlxnf

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


10=1  lgdf{)F sfo{df k|of]u ePsf] b}lgs hgzlQm ljj/)f ->dbfg_ sf] /]s*{ vf=kf=;=p=;= n] Jojl:yt ?kdf /fv]sf] % . %}g .
	


10=2
lgdf{)f sfo{ ug"{kg]{ s"g} ;+/rgfsf] lgdf{)F sfo{ z"? gePsf] eP jf ;DkGg x"g g;s]sf] eP ;f] ;+/rgfsf] gfd Pj+ sf/)f pNn]v ug"{xf];\ . 

	


10=3
dd{t ;+ef/ sfo{stf{ (VMW) sf] gfd pNn]v ug"{xf];\ .

1. ==========================================================================

2. ==========================================================================

10=4
dd{t ;+ef/ sfo{stf{sf] kfl/>lds lgwf{/)f ul/Psf] % . %}g pNn]v ug"{xf];\ . 
	


10=5
lgdf{)f sfo{df dd{t;+ef/ sfo{stf{sf] ;+nUgtf %=== %}g==, olb % eg] s] s:tf] sfo{df ;+nUg ePsf] xf] v"nfpg"xf];\ . olb ;+nUg g/x]sf] eP ;f] sf] sf/)f pNn]v ug"{xf];\ .

	


11
;/;kmfO{ #"DtL shf{ rs| sf]if (SRLF) sf] pkof]u

11=1
SRLF /sd
?= =============================================== -lgdf{)fr/)fsf] ;+emf}tf cg";f/_


SRLF /sd vf=kf=;=p=;=nfO{ x:tfGt/)F ul/Psf] % =========== %}g =======, olb ul/Psf] eP x:tfGt/)f ul/Psf] /sd Pj+ ldlt pNn]v ug"{xf];\ . 

	


11=2
vf=kf=;=p=;=n] lgwf{l/t u/]sf] ;/;kmfO{ #"DtL shf{ rs| sf]if pkof]usf] of]hgf / (f+rfsf] ljj/)f lbg"xf];\ . 
	


11=3
sfof{Gjog r/)fdf shf{rs|sf]if lng] hDdf #/w"/L ;+Vof ===========hghftL #/w"/L ============ 
blnt #/w"/L =========== cGo #/w"/L============= shf{ lkmtf{ ug]{ #/w"/L ;+Vof ========================
11=4
shf{rs|sf]if ;+rfng ubf{ cfO{k/]sf ;d:ofx? Pj+ ;f] sf] ;dfwfgdf ;d"bfon] u/]sf] k|of; af/] pNn]v ug"{xf];\ .
	


12
rkL{sf k|sf/ / lgdf{)f

	rkL{sf k|sf/
	ljsf; r/)f klxn]
	ljsf; r/)f
	sfof{Gjog r/)F
	hDdf rkL+

	
	cfkm\g} nufgLaf^
	shf{af^ (SRLF)
	cfkm\g} nufgLaf^
	shf{af^ (SRLF)
	cfkm\g} nufgLaf^
	shf{af^ (SRLF)
	cfkm\g} nufgL

	vfN*]
	
	
	
	
	
	
	

	Kofg ePsf] 
	
	
	
	
	
	
	

	jf^/ l;N*
	
	
	
	
	
	
	

	le=cfO=kL= 
	
	
	
	
	
	
	

	afof]Uof; ;lxtsf] 
	
	
	
	
	
	
	

	hDdf
	
	
	
	
	
	
	


13=
:jf:Yo, zf/Ll/s tyf ;/;kmfO{ s[ofsnfk

13=1
cfdfaRrf wf/f÷^\o"aj]n÷*uj]n ;d"xsf] ;+VofM =============================

13=2
:jf:Yo, zf/Ll/s tyf ;/;kmfO{ -HHSE) sIff ;+rfng

	s|=;+=
	ljj/)f
	;xefuL ;+Vof
	ljifo j:t"
	lawL tyf ;fdfu|L

	
	
	k"?if
	dlxnf
	
	

	s_ ;d"bfodf ÷wf/f ;d'x
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	


	v_ laBfnodf M
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	


13=3
hLjghn tyf ;jf]{Qd lk&f] agfpg] !fg ePsf dlxnfx?sf] ;+Vof pNn]v ug"{xf];\ .


hLjg hn ================================ ;jf]{Qd lk&f] =========================================

13=4
u|fdL)f :jf:Yo k|jw{ssf] gfdM ================================================================================

13=5
u|fdL)f :jf:Yo k|jw{ssf] kfl/>lds lgwf{/)f u/]sf] % ===== %}g ====. 
olb % eg] ?================================

13=6
:jf:Yo #/w"/L ;e]{If)f k"gM ul/Psf] % ======= %}g =======, ul/Psf] eP ldlt======================

14
dlxnf k|fljlws ;xfof]u ;]jf (WTSS)
14=1
WTSS sf] u&g ePsf] % =============== %}g =================

14=2
WTSS ;d"xdf ;b:o ;+Vof M
	s|=;+=
	;d"xsf] gfd
	;b:o ;+Vof

	
	
	hghftL
	blnt
	cGo
	hDdf

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


14=3
WTSS sf] lgoldt j}&s x"g] u/]sf] % . %}g =========
14=4
WTSS sf] ;b:ox? lgoldt ?kdf a}&sdf pkl:yt x"G%g\================== x"+b}gg\ ====================

14=5
WTSS sf ;b:ox?n] th"{df u/]sf] of]hgf tyf s[ofsnfkx? n]Vg"xf];\ . 

	


14=6
WTSS n] ;d"xsf] art ug]{ u/]sf] eP xfn ;Dd ;+sng ePsf] s"n art /sd pNn]v ug"{xf];\ .


-?_ ==============================================================

14=7
WTSS sf] ;b:on] cfDbfgLd'ns sfo{x? ug{ yfn]sf %g\< pNn]v ug"{xf];\ .

	


14=8
WTSS ;d'xsf] cfDbfgLd"ns s[ofsnfksf] nflu cGo ;+#;+:yf;+u} ;dGjo ePsf] eP ;f] ;DaGwdf pNn]v ug"{xf];\ . olb o:tf] ;dGjo gePsf] eP ;f] ;DaGwdf ;xof]uL ;+:yfsf] eflj of]hgf pNn]v ug"{xf];\ .

	


15
laBfno :jf:Yo pTk|]/)Ff ljj/)f M
	;d"bfo leq laBfno
	lzIfs laBfyL{ ;d"x u&g ePsf]
	;b:o ;+Vof
	6 aif{ eGbf dflysf] pd]/ ;d'xsf ;d"bfosf 

	
	
	
	laBfno hfg]
	laBfno ghfg]

	%
	%}g
	%
	%}g
	laBfyL{
	lzIfs
	s]^f
	s]^L
	s]^f
	s]^L

	
	
	
	
	
	
	
	
	
	


15=1
laBfnodf rkL{ ÷ k]zfj#/ k|:tfj ul/Psf] %÷%}g ================= . 


olb % eg] rkL{sf] k|sf/ pNn]v ug"{ xf];  . ==========================================
16
u|fdL)f jftfj/)fLo ;/;kmfO{

16=1
:jf:Yo #/ ;j]{If)fsf] cfwf/df u|fdL)f jftfj/)fLo ;/;kmfO{sf] cj:yfdf  ;"wf/ ug{ ;DkGg ul/Psf ls|ofsnfkx? jf/] pNn]v ug"{xf];\ . 
	qm=;+=
	ls|ofsnfkx? ÷ of]hgfx?
	xfn;Ddsf pknlJw ljj/)f

	1=
	
	

	2=
	
	

	3=
	
	

	4=
	
	

	5
	
	

	6
	
	

	7
	
	


16=2
;xof]uL ;+:yfsf] sd{rf/Lx?n] sfo{:yndf latfPsf] lbgsf] ljj/)F M
	s|;+
	kb
	sfo{:yndf latfPsf] lbg
	e|d)f u/]sf] #/;+Vof
	emf*Fkvfnf nfu]sfsf] ;+Vof
	emf*fkvfnfaf^ dg]{sf] ;+Vof
	#/w"/L e|d)f ubf{ ;DkGg u/]sf] cGo s[ofsnfk

	1
	^Ld ln*/
	
	
	
	
	

	2
	OlGhlgo/
	
	
	
	
	

	3
	lkmN* sf]cl*g]^/÷;km\^j]o/ ;"k/efO{h/
	
	
	
	
	

	4
	^]lSgsn ;"k/efO{h/
	
	
	
	
	

	5
	n]vfkfn
	
	
	
	
	

	6
	;fd"bflos k|fljlws
	
	
	
	
	

	7
	;fd"bflos sfo{stf{
	
	
	
	
	

	8
	cGo -pNn]v ug]{ _
	
	
	
	
	


16=3
;d"bfodf kmf]xf]/ kmfNg] vfN*f] lgdf{)f ul/Psf] eP o:tf kmf]x/ kmfNg] vfN*f] ePsf #/w"/Lx?sf] ;+Vof M pNn]v ug"{ xf]; M    ;+Vof M====================
v= k|fljlws kIf
1M
;DkGg ePsf s[ofsnfkx? M

of] dWofjlw k|ult k|ltj]bg sfof{Gjog r/)fsf] k|:tfj, ;+emf}tf / sfo{zt{ (Terms of Reference) df pNn]v ePsf ;a} ls|ofsnfkx? ;DkGg ePkl% k]z ul/Psf] xf]÷xf]Og _________________
	olb xf]Og eg] s"g s"g ls|ofsnfkx? ;DkGg x"g af+sL % ;f] sf] sf/)f ;d]t pNn]v ugÚ{Ùf]; .

	


2M
sfof{Gjog r/)fsf ls|ofsnfkx?sf] k|ult -cfof]hgf÷;d"bfo :t/_ 

2=1
u}/ :yfgLo lgdf{)f ;fdfu|Lsf] v/Lb, ("jfgL / e)*f/)f M
u}/ :yfgLo lgdf{)f ;fdfu|L v/Lb ul/Psf] :yfg sf] gfdM ======================== 

^«såf/f (ÚjfgL ul/Psf] bÚ/L -ls0 dL0_ ========================
^«S^«/åf/f (ÚjfgL ul/Psf] bÚ/L -ls0 dL0_ ======================
el/ofåf/f (ÚjfgL ul/Psf] bÚ/L -ls0 dL0_ ======================  

v/Lb ePsf ;fdu|Lsf] ljj/)F M 
	ljj/)f
	OsfO{
	k|:tfljt  kl/df)f
	v/Lb kl/df)f
	/f]* Ù]* :^f]/
	sfo{ :yn :^f]/
	vr{
	Jf¤fsL
	s}lkmot

	l;d]G^

	
	
	
	
	
	
	
	

	%*

	
	
	
	
	
	
	
	

	HDPE kfO{k


	
	
	
	
	
	
	
	

	GI kfO{k


	
	
	
	
	
	
	
	

	cGo

	
	
	
	
	
	
	
	


u}/ :yflgo ;fdfu|Lsf] ;fy ;fy} lkml^+u tyf tools klg vl/b ul/Psf] % ls %}g< olb %}g eg] lsg<
	


olb u}/ :yflgo ;fdfu|L sf] vl/b tyf lgdf{)f :yn;Dd (ÚjfgLdf s"g} sf/)fn] l(nfO{ ePsf]  % eg] pNn]v ug"{xf];\ .
	


u}/ :yflgo ;fdfu|Lsf] e)f*f/)fsf] Joj:yf s¤Ùf / s;/L ldnfO{Psf] % pNn]v ug"{xf];\ .
	


2=2
:yfgLo lgdf{)f ;fdfu|L sf] ;+sng tyf (ÚjfgL
	ljj/)f
	OsfO{
	k|:tfljt kl/df)f
	;+slnt kl/df)f
	vr{
	Jf¤fsL
	UfÚ)f:t/
	s}lkmot

	afnÚjf


	
	
	
	
	
	
	

	(Úéf÷O{^f

	
	
	
	
	
	
	

	lu§L

	
	
	
	
	
	
	

	cGo

	
	
	
	
	
	
	


olb afnÚjf ;ldtLn] v/Lb u/]sf] % jf Ps lbg eGbf a(L ^f(f af^ (ÚjfgL u/]sf] % eg] v/Lb jf (ÚjfgL u/]sf] &fpm¤ sf] gfd tyf bÚ/L pNn]v ug"{xf];\ .  
	


olb :yfgLo lgdf{)f ;fdfu|Lsf] vl/b ;+sng tyf lgdf{)f :yn;Dd ("jfgLdf s"g} sf/)fn] l(nfO{ ePsf]  % eg] pNn]v ug"{xf];\ .

	


lgdf{)f ;fdfu|Lsf] uÚ)f:t/ sf] ;DaGwdf la:tf/ ?kdf pNn]v ug"{xf];\ .

	


2=3
kfO{k nfO{g lgdf{)f M
dÚÙfg b]lv l/hjf{o/ -^}sL+_ ;Ddsf] bÚ/L -dL^/df_ ==========================

	;fO{h÷;]l/h
	O{sfO
	k|:tfljt nDafO{
	vl/b nDafO{
	k|of]u ePsf] nDafO{
	Af¤fsL
	s}lkmot

	HDPE kfO{k

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	hDdf
	
	
	
	
	
	

	GI kfO{k

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	hDdf
	
	
	
	
	
	


ljt/)f kfOknfOg -dL^/df_ ==========================

	;fO{h÷;]l/h
	O{sfO
	k|:tfljt nDafO{
	vl/b nDafO{
	k|of]u ePsf] nDafO{
	Af¤fsL
	s}lkmot

	HDPE kfO{k

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	hDdf
	
	
	
	
	
	

	GI kfO{k

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	hDdf
	
	
	
	
	
	


dÚÙfg b]lv l/hjf{o/ ;Ddsf] ;Dk")f{ ;+/rgfÙ? Nfufot kfOksf] ;fOh, ;]l/h tyf nDafO{ vÚn]sf] n] cfpm^ Knfg (Lay out Plan) agfpg'xf]; .
	


kfO{k nfO{g vGg], kÚg]{ tyf kfO{k cf]%ofpmg] sfddf sÚg} ls;Ldsf] l(nfO{ ePsf] % eg] pNn]v ug"{xf];\ .
	


cfof]hgfsf] ;+/rgf nufot kfOk nfOgdf k'j{ k|:tfljt eGbf lgdf{)f ubf{ sÚg} km/s k/]sf] eP ;f] jf/]df pNn]v ug"{xf];\ . 
	


2=4
dÚÙfg ;+/If)f sfo{ M
d"xfg j/Lk/Lsf] jftfj/)f ;+/If)fsf] nflu th"{df ul/Psf ls|ofsnfkx? dWo] sÚg sÚg ls|ofsnfkÙ? xfn;Dd ;DkGg ePsf] % pNn]v ug"{xf];\ . 
	qm=;+
	th"{df ul/Psf ls|ofsnfkx?
	;DkGg ePsf ls|ofsnfkÙ?

	1=
	
	

	2=
	
	

	3=
	
	

	4=
	
	

	5=
	
	


2=5
;+/rgfÙ?sf] lgdf{)f l:ylt
	;+/rgf sf] gfd
	k|:tfljt
	lgld{t
	lgdf{)f ;DkGg k|ltzt

	
	ls;Ld
	;+Vof
	ls;Ld
	;+Vof
	0-25%
	25-50%
	50-75%
	75-100%

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


gf]^M
0-25% hu (Foundation work) / hdLg÷;tx (plinth level_ ;Dd ;DkGg, 25-50% hdLgb]lv dfly (super structure_ ;Dd ;DkGg, 50-75% Knf:^/sf] sfd ;DkGg, 75-100% l*hfOg cgÚ;f/ ;a} lgdf{)f sfo{ ;DkGg .
lgdf{)fsf] uÚ)f:t/ M
	lgld{t ;+/rgfsf] gfd
	ls;Ld
	;+Vof
	Aoltmut af

;fj{hlgs hUufdf 
lgdf{)f 
	lgdf{)f :yndf sÚg} lajfb 
% jf %}g
	;+/rgf uÚ)f:t/Lo lgdf{)f ePsf] 
% jf %}g 
	;+/rgfsf]  sÚg} &fpm¤ af^ kfgL  rÚlÙPsf] % jf %}g
	tf/jf/ nufOPsf] % jf %}g, % eg] sÚg ls;Ld sf] % .
	v]/ hfg] kfgLsf] aoj:yf s:tf] ldnfOPsf] %

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


gf]^M lgdf{)f ;DkGg ePsf ;a} ;+/rgfÙ?sf] kmf]^f] clgjfo{?kn] ^f:gÚÙf]; .

2=6
;+:yfut rkL{sf] lgdf{)f M
;+:yfut rkL{sf] lgdf{)f sfo{ sÙf¤;Dd ;DkGg ePsf] % pNn]v ug"{xf];\ .
	


olb ;+:yfut rkL{sf] lgdf{)fdf sÚg} sf/)fa; l(nfO{ ePsf] % eg] sf/)f ;lÙt pNn]v ug"{xf];\ .

	


2=7
jftfj/)fLo Joj:yfkg 
jftfj/)fLo Aoa:yfkgsf]nfuL thÚ{df ul/Psf ls|ofsnfkÙ? dWo] Ùfn;Dd s] slt ls|ofsnfkÙ? ;DkGg ul/Psf %g\ pNn]v ug"{xf];\ . 
	


3 ;"kl/j]If)f tyf Aoa:yfkg
lgdf{)f ug]{ s|ddf ;Ùof]uL ;+:yf tyf ;dÚbfon] ef]UgÚ k/]sf d"Vo d"Vo ;d:ofÙ? pNn]v ug{ÚÙf];\ .

	


;d:of ;dfwfgsf] nfuL ;Ùof]uL ;+:yf tyf ;dÚbfon] cKgfPsf pkfoÙ? Aff/] pNn]v ug{ÚÙf];\ .

	


olb lgdf{)f sfo{df sÚg} sf/)fj; l(nfO{ ePsf] % eg] pNn]v ug{ÚÙf];\ .

	


;xof]uL ;+:yfsf sd{rf/Lsf] of]ubfg / k|efjsfl/tfsf jf/]df ;d"bfosf] s] wf/)ff /x]sf] % ;f] sf] lj:tf/k"j{s pNn]v ug"{xf];\ .
	


;xof]uL ;+:yfsf k|flalws sd{rf/Ln] cfkm\gf] sfd /fd|f];+u u/]sf] kfOof]÷kfOPg .
	


;dÚbfon] %g}^ u/]sf VMW lgdf{)f sfo{df ;+nUg lyP ls lyPgg\ .
	


4=
dd{t tyf ;+ef/ 

dd{t tyf ;+ef/ sfo{sf] nfuL ;dÚbfon] lg)f{o u/] cgÚ;f/ k|lt dlxgf k|lt #/ p&fpgÚ kg]{ /sd p&fpg z"? u/]sf]] % jf %}g< % eg] Ùfn;Dd p&fPsf] /sd ;dÚbfodf slt % / sÚg a}+sdf hDdf u/]sf] % <
	


5=
cg"udg tyf d'Nof+sg 

;d"bfon] cfkm\gf] cfof]hgfsf] cg"udg tyf d'Nofs+g s;sf] g]t[Tjdf s"g s"g sfo{df s;/L ug]{ of]hgf ul//x]sf] % < % eg] s;sf] g]t[Tjdf s"g s"g sfo{df s;/L ;d"bfo ;+nUg eO{ /Ù]sf]% pNn]v ugÚÙf]; .
	


6=
:^f]/ lÙ;fa
;dÚbfosf] :^f]/sf] lÙ;fa s;n] /fVg] u/]sf] %, gfd / kb pNn]v ugÚÙf]; .
	


;dÚbfo n] /fv]sf] l:^f]/sf] /]s*{ sltsf] bÚ?:t÷cWofjlw % pNn]v ugÚÙf]; .
	


Gff]^M :^f]/sf] tYof+s of] k|ltj]bg ;fy clgjfo{?kn] ;+nUg ug{ÚÙf]; .

7= ;d"bfosf] tkm{af^ h"^fOg] >d / sd{rf/L 

;+/rgf lgdf{)f / kfOknfOg vGg] k"g]{ sfo{sf] nflu ;d"bfon] cfjZos cbIf >ldssf] k|jGw s;/L ldnfPsf] % pNn]v ug"{xf];\ . 

	


lkmN* clen]v Joj:yf
lgDg cg";f/sf lkmN* clen]v lgoldt / plrt (+uaf^ /flvPsf %÷%}gg\ . tL clen]v dfu ePsf avt t"?Gt pknAw u/fpg ;lsG%÷;ls+b}g _____________ .

· ;fd"bflos gS;f

· cfof]hgfsf] n]-cfp^ gS;f 

· :jf:Yo ;DjGwL cfwf//]vf tYof+s

· :jf:Yo ;DjGwL #/w"/L ;j]{If)f

· ;xof]uL ;+:yfsf lkmN* sd{rf/Lsf] pkl:ylt hgfpg] ;dotflnsf ( Time Sheet)
· vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;ldltsf] lg)f{o k"l:tsf (Minute Book)
· u]]}/ :yfgLo lgdf{)f ;fdfu|L sf] cfo Aoo laj/)f 
;+nUg
· n]-cfp^ of]hgf gS;f 

· ;/;kmfO{ shf{ rqm sf]ifsf] lgod / cfwf/x?

· vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;d'xsf] btf{ k|df)fkq
· vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;d'xsf] a}+s lx;fa ljj/)F

· vr{sf] ljj/)f -;+o"Qm vftf Pj+ ;xof]uL ;+:yfsf] vftf_

· ;xof]uL ;+:yfsf] sd{rf/Lx?sf] ;do tflnsf ( time sheet)
of] k|ltj]bg xfdL ;xof]uL ;+:yf tyf vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;ldltsf k|ltlglwx?n] ;+o"Qm ?kdf tof/ kf/]sf xf}] . tyf dfly pNn]v ul/Psf ljj/)fx? xfdLn] yfxf kfP;Dd ;To %g\ egL k|df)fLt ub{%f}+ .
k|ltj]bg tof/ ug]{ ;d"xsf] ljj/)f
	;xof]uL ;+:yf
	vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;ldlt

	s|=;+=
	gfd
	kb÷bhf{
	b:tvt
	s|=;+=
	gfd
	kb÷bhf{
	b:tvt

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	ldlt
	
	ldlt
	


;xof]uL ;+:yfsf] %fk 




vfg]kfgL tyf ;/;kmfO{ pkef]Qmf ;ldltsf] %fk

k|ltj]bg k]z u/]sf] ldltM =========================================
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