Expression of Interest for the Consultancy Service


Date:  

To

The Executive Director

Rural Water Supply and Sanitation Fund Development Board

Lazimpat, Kathmandu

Nepal.

Sub:   Expression of Interest (EOI)  
Dear Sir,

In response to your public notice, inviting expression of interest for the consultancy service for……………………………………………………..., published in …………..………..…….. on …………………….., we hereby express our interest to offer our services for the assignment named above under the terms and conditions specified in your referred public notice.  We are fully aware that this form intends to express our interest in ……………………………………………………………..The necessary information that may be required by you to assess our suitability to undertake the said assignment is given as the following.

1. Firm

1.1
Name of the firm:
Address:

Telephone:

Fax:

Email:

1.2 Name of the contact person: 

Designation:


1.3
Date established: 

1.4
Number of regular staff (Do not include external resource persons)


Professional staff                                   Non-professional technical staff      


Administrative/support staff                    others:    



(specify)

1.5
Proposed lead person: 

Education: 

Experience year:

Area of Expertise:

2. Experience of the Firm and its staff

2.1
General experience of the firm (See Annex- 1)


(List all experience of the firm during the last five years)

2.2
Relevant experience of the firm in the expressed interest area:  (see Annex - 2)

(List of relevant experience of the firm in the expressed interest area during the last five years) 

2.3
Firm's professional staff with relevant experience in the expressed interest area: (see Annex-3)

(Do not include external resource persons) 

2.4
External Resource Persons available to the firm with relevant experience in the expressed interest area: (see Annex-4)
2.5
Enclosures: The copy of the following documents has been attached herewith.

1. Copy of the legal and VAT registration certificates of the firm with their renewals for the current fiscal year

2. Company Profile 
3. Assurance of the firm's capacity based on work experience certificates 







The information furnished by us in this expression of interest is correct to the best of our knowledge. Based on these information we understand you would be able to shortlist us for submitting our proposals to provide you our services for the above named assignment.  We, however, understand that the Board reserves the right to decide whether or not to short-list our firm / organization without disclosing the reason what so ever.
Sincerely yours,

On behalf of the firm: 

Signature: _____________________________

Name of the Signatory: 

Designation: 

Date:



                                ____________________









(Company Seal)

ANNEX 1

General Experience of the Firm during the Last 5 Years

	S.  No.
	Name of the assignment
	Name of the client served
	Address of the client
	Duration of the assignment
	Total Cost of the assignment
	No. of  professional person months used for  the assignment
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ANNEX 2

Relevant Experience of the Firm during the Last 5 Years

	S.  No.
	Name of the assignment
	Name of the client served
	Address of the client
	Duration of the assignment
	Total Cost of the assignment
	No. of  professional person months used for  the assignment
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(Date)
	To

(Date)
	Total months
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


ANNEX 3

Relevant Experience of the Firm's Professional Staff

	S.  No.
	Name of the staff
	Education
	Total years of experience 
	Relevant experience

	
	
	
	
	Duration
	Position
	Name of the assignment
	Client
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(Date)
	To

(Date)
	Total months
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


ANNEX 4

Relevant Experience of the External Resource Persons Available to the Firm
	S.  No.
	Name of the Resource Person
	Education
	Total years of experience
	Present Employer
	Relevant experience

	
	
	
	
	
	Duration
	Position
	Name of the assignment
	Client

	
	
	
	
	
	From

(Date)
	To

(Date)
	Total months
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